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CURRICULUM - VITAE

MOHAMMED. NAWAZ

Mobile No.: +965 - 98789327 
E-mail: mdnawaz205@yahoo.com
Skype: nawaz205

SEEKING POSITION IN: “SUPPLY CHAIN MANAGEMENT & FINANCE LC”
SUMMARY: Total 13 years of Gulf experience in field of Purchasing / Procurement / Logistics and Materials Controls for Construction & Maintenance industries.
OBJECTIVE:
I am seeking an organization of repute and looking for a position of Procurement / logistics /Materials Control and Heavy Equipment Handling where my experience and knowledge can be used to the best, benefiting me along with the growth of organization.
· PRESENTLY WORKING AT:
Company 
       :  SADEEM AL KUWAIT GENERAL TRADING & CONT CO. 
                                  Senior Logistics Officer
                                  From:  05-May-2019 to Till Date
Job & Responsibilities:

· Procurement:
· Procurement of major construction materials and subcontracting packages from local and international market.
· Assisting procurement head to ensure projects requirements through internal and external markets with lowest price according to the required specifications. 
· Sending quotations requests and follow up with subcontractor / supplier to receive quotations at specified time.
· Study received quotations through their accuracy of meeting required conditions and specifications.
· Negotiating with subcontractors and vendors.
· Prepare price & technical comparisons.
· Coordinating with Project Director, Project Manager, Construction Manager, Design Manager, Project planner, Quality controller and Quantity surveyor.
· Preparing Purchase Orders in ERP System.
· Follow up with vendors to supply material, getting approval and settling Invoices with Finance Department, Store and Site.

· Certifying Invoices
· Logistics/ Heavy Equipment:  
· Preparing of Overseas Purchase orders and following up for the imports documents and making Ikrar, Taftif for shipment clearance and port handling documents.
· Follow up with Imports and arraigning shipment clearance.

· Familiar with local Heavy Machinery Vendors.

· Making Contracts for Renting Heavy Machineries (Mobile Cranes, Backhoe Loaders, Forklift Etc.,)
· Arranging Equipment’s on Monthly and Daily Basis.

· Regularly follow up with their time sheets and Certifying Invoices.

· Materials Control Store:

· Receiving of Shipments and materials and properly storing according the FIFO & FILO

· Controlling over all receipts, issues, storage, handling, recording and reporting of all inventory items

·  Minimizing the investment in inventories, bringing about low storage and carrying costs

·  Maintain standards of quality in materials, based on suitability for use

· Proper storage and stacking of material in a manner that ensures convenient accessibility and safe storage norms

·  Physical verifications for accurate monitoring of inventory through proper inspection and count

· Reporting of obsolete/ aged stock to management

· Establishing adequate controls over receipt, storage and sale of scrap material
· Finance Related Work: 
· Preparing Letter of Credit Applications
· Following up with Banks for LC Establishments
· Checking Proper Document for LC Payment Submissions.
PREVIOUSLY WORKED AT:
Company 
       :  SHAPOORJI PALLONJI KUWAIT WLL. 

                                  From: - 15-Apr-2015 to 07-Apr-2019
Project - Design, Construction, Equipment, Furniture and Operational Maintenance for New Al Sabah Hospital

Project Cost            : KD 170 Million 

Client                      :  Ministry of Health - kuwait

Consultant /PM      :  Soor Engineering / SDPM
Designation            :  Procurement & Logistics Officer
· Company         : TAEYOUNG EC (Korea) - HASAN JUMA BACKER JOINT 

                                 VENTURE - (OMAN) 

                                 From: - June – 2011 to March - 2015                                                  

Project                   :  Water Distribution and Expansion at Al Amerat Wilayat – Muscat
Project Cost           :  RO 58 Million
Client                     :  Muscat Municipality

Consultant             :  SOGREAH GRUOPE FRANCE
Designation           :  Procurement & Logistics Executive

· Company         : AL GHAFLY GENERAL TRAD & CONT CO. (U.A.E)  
                                From Nov – 2006 to Apr - 2011     
Project                   :  Dubai labour City 7
Client                     :  Dubai Municipality

Consultant             :  Hill International Engineering
Designation           :  Purchase Assistant 

Period                    :  Nov-2006 to March- 2007
· Project                   :  Sas Al Nakheel – 191 Duplex Villas
Client                     :  Nakheel Properties 
Consultant             :  Pivot Engineering
Designation           :  Purchase Assistant 

Period                    :  March - 2007 to Dec - 2009
· Project                   :  Mushriff Low cost Housing
Client                     :  Abu Dhabi Municipality

Consultant             :  NJS consultant Co.
Designation           :  Purchase Assistant 

Period                    :  Dec - 2009 to Apr- 2011
ACADEMIC QUALIFICATION:

 B. Com (Bachelor of Commerce)
TECHNICAL SKILLS:

· Post Graduate Diploma in Software Engineering 

· Diploma in Industrial Safety and Management
COMPUTER SKILLS:

Packages                     :  Ms-Office’2000, XP Prof 2003, 2007

Accounting Packages  :  Tally 4.5, Wings, Focus, Dac Easy. 

ERP                             :  Quadra, BAAN-IV & SAP MM 
PERSONAL PROFILE:
Date of Birth                  : 10-Jan-1980

Passport Number           :  T8760178
Expiry Date                   :  14-11-2030
Issued at      

   :  Kuwait
Marital Status
               :  Married

Reference                       :   Available upon request 
Notice Period

    :  3 months
Visa Type 
                :  Article18 (Transferable) 
Arabic Speaking             :  Speaking & Reading
Expected Salary             :  (KD 550 /-)                                                                                   
                                                                                                              (MOHAMMED NAWAZ)
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Mohammed Nawaz  C.V.
                                                                                                        

